Procedure to update Employee Master (Permanent) details.

1)
2)

Go to accountant login.
Select Employee Management->Permanent Details.
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3) Click search button, it will show employee details to view and update
4) Edit employee to update whatever in employee permanent details.
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Employee Code/Suffix Hame DoB Desigaation At The Time of Joining View  Edit
101022 / GA UMARANI JP 22/05/1862 ‘Audit Superintendent Select  Edit
107115/ GA ANBUMALAR P 04/04/1964 ‘Audit Superintendent Select Edit
107746 | GA MUTHUVEERAN R 16/09/1857 Office Bay Select  Edit
107779/ GA RAHUMAN SHERIFF M 06/04/1960 Office Boy Select Edit
112226 / GA LEELAVATHY G 18/04/1965 Audit Superintendent Select  Edit
112228 [ GA RAJAR 18/04/1960 Office Bay Select  Edit
11591 / IND RAJASULOCHANA N 15/05/1956 Audit Superintendent Select Edit
11745 [ IND NAUSHAD G 06/09/1367 Audit Superintendent Select  Edit
121116 / GA BABYSASIKALA P 28/06/1972 Audit Superintendent Select Edit
121684/ GA SENTHIL KUMAR P.P 06/05/1969 Senior Technician Select Edit
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5)
6)

Here Updating Employee’s Designation.

After edit it will allow to update permanent details.
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7)

Here updating employee’s PAN Card number.
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8) Here updating employee’s Initial

Bill Month & Year: June - 2014
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g updated employee details.

Note-1: Pension amount should be ‘0’ (Zero)
Note-2: Once you click edit option, you are modified or not, should be click update button. If you
Are not click update button, that record display in pending list.

The page at localhost:52966 says:

Govi Updated Successfully..
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